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EXPENSE CLAIM FORM (UK)


	NAME:
	 


	EMAIL:
	 


	MEETING/EVENT
	DESCRIPTION OF EXPENSES

(eg Travel/Refreshments)
	AMOUNT (£)
	NOMINAL

CODE

	  
	
	 
	 

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	 
	 
	 
	 

	 
	 
	 
	 

	 

 
	 
	 
	 

	
	 TOTAL
	 
	


PAYMENT:
There is no need to provide your bank details again if you have been previously paid by the RSS using BACS.
	 FORMCHECKBOX 
 BACS (Please fill in your information below)

Remittance advices for BACS payments will be emailed.
	PLEASE ATTACH ALL RECEIPTS WHERE POSSIBLE

PAYMENT WILL NOT BE MADE UNLESS THIS FORM IS COMPLETED

PLEASE CLAIM WITHIN TWO MONTHS OF THE DATE OF THE MEETING

	NAME OF ACCOUNT HOLDER:

 
	

	BANK NAME: 

 
	

	ACCOUNT NUMBER
	
	
	
	
	
	
	
	
	

	SORT CODE
	
	
	-
	
	
	-
	
	
	


	AUTHORISED:

(RSS Budget Holder)
	 


	FOR FINANCE USE

	DATE RECEIVED
	 
	REMITTANCE SENT
	 

	DATE PROCESSED
	 
	TRANSACTION NO.
	 

	BACS REFERENCE
	 
	PAYMENT DATE
	 


Version: December 2013


